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	Date and time of incident
	

	Author / Investigator
	

	Location
	

	Incident type (accident / near miss / dangerous occurrence / other)
	

	Potential severity (minor / moderate / major)
	

	Name of injured person (if applicable)
	



	Background

	



	What happened?

	



	Extent of injuries / damage

	



	Cause(s) of incident

	



	Recommended action(s)

	



	Completed by
	Reviewed by

	Signed:
Name:
Date:
	Signed:
Name:
Date:


[DOC REF]  |  Template provided by AcreditSafe	Page 
